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Who Should Attend:

Payroll Administrators and Managers

Human Resources Professionals

Accountants and Finance Personnel

Business Owners and Entrepreneurs

𝐖𝐡𝐚𝐭 𝐲𝐨𝐮 𝐰𝐢𝐥𝐥 𝐥𝐞𝐚𝐫𝐧?

Compliance with Employment Act

1955

Payroll Processing

Employee Benefits and Contributions

Record Keeping and Reporting

Best Practices and Efficiency

Problem-Solving and Troubleshooting

Recent Trends and Updates

Methodology:

Interactive Lectures

Case Studies

Group Discussions

Practical Exercises 

www.hr lawtra in ing .my



Tra in ing Module

Tea Break: 03:00pm-03:20pm

6) Part Time Employment Regulations 
Definition of part time employee
under regulations 
Differences of part time and casual
labor 
Part timer entitlements 

7) Employer’s Obligation in statutory/
agencies 

Employer’s responsibilities from tax
perspective 
Employer’s responsibilities from EPF
perspective 
Employer’s responsibilities from
SOCSO perspective 
Employer’s responsibilities from
HRDC perspective 

BLOK A, LEVEL 1, WARISAN SQUARE 88000 KOTA KINABALU, SABAH

Lot 543, Block 11, Ground Floor, Q112B, 93350 Kuching, Sarawak

Breakfast & Registration: 09:00am -
09:15am

1) Pre-payroll Credentials 
Payroll setting 
Payroll cycle Payroll cut off 
Payroll control 

2) Payroll Process 
Monthly process 
Yearly process 

Lunch: 12:00pm-01:00pm

3) Wages Management 
Legal pay date 
Legal deduction and limitation 
Minimum wage order 
Ordinary rate of pay 
Incomplete month salary 

4) Additional Pay 
Fixed and variable pay 
Normal working hours 
Overtime claim 

5) Paid Leave and Paid Public Holidays 
Minimum gazette Public Holidays 
Substitutable Holidays 
Ad-hoc holiday 
Types of paid leave and entitlements



TRAINING BENEFITS TO THE
EMPLOYERS & EMPLOYEES

For Employees:

Ensures accurate and timely compensation.

Reduces discrepancies in pay.

Increases understanding of their rights and entitlements.

For Employers:

Enhances compliance with local payroll regulations, reducing legal risks.

Improves efficiency and accuracy in payroll management.

Facilitates better employee relations by ensuring fair and consistent payroll

practices

P r o p o s a l
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THANK
YOU

1 2 3  A n y w h e r e  S t . ,  A n y  C i t y
r e a l l y g r e a t s i t e . c o m  |  1 2 3 - 4 5 6 - 7 8 9 0

We look forward to
working with you
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